Closing:  How to turn in the money.
· Make sure the amount of guest matches the amount of money. This includes charges.
· Gather all sign in sheets from that day and place in envelope.
· Place money and all tickets in envelope and write the amount of money and guest of the front of the envelope along with the amount of money that was charged. Then sign your initials.
· Close the envelope and put in the office door through the mail slot.
· Do not ever give the money to the bar.
· Put the binder back in the bar in its appropriate place. (in the closet inside the caged door.) 
